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AGENDA
FITCHBURG COMMON COUNCIL

APRIL 28, 2015
6:00 P.M. SPECIAL MEETING

7:30 P.M. REGULAR MEETING
CITY HALL

NOTICE IS HEREBY GIVEN that the Fitchburg Common Council will meet at 6:00 p.m. for a Special
Meeting and at 7:30 p.m. for a Regular Meeting on Tuesday, April 28, 2015 in the Council Chambers of
the City Hall, 5520 Lacy Road to consider and act on the following:

(Note:  Full coverage of this meeting is available through FACTv and Streaming Video, accessible on the city web
site at http://factv.fitchburgwi.gov/Cablecast/Public/Main.aspx?ChannelID=3

1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. ROLL CALL

4. MAYORAL APPOINTMENTS TO COMMITTEES/COMMISSIONS (Not Previously Appointed at
the April 21, 2015 Organizational Meeting)
A. CEDA – Dorothy Krause
B. Commission on Aging – Carol Poole
C. TIF Advisory (2) – Dan Carpenter and Steve Arnold

Note: At the completion of item number 4, Council will recess to 7:30 p.m. to continue
consideration on the remainder of the agenda:

5. PUBLIC APPEARANCES NON-AGENDA ITEMS / NEW APPOINTMENTS

A. Non Agenda Items

B. Mayoral Appointments
1. New Appointments

a. Police and Fire Commission – Ron Johnson, Term Expires 4/21/2020
b. Ag & Rural Affairs Committee – Sally Kefer, Term Expires 4/17/2018

2. Re-Appointments
a. Ag & Rural Affairs Committee – George Vroman, Term Expires 4/17/2018

6. CONSENT AGENDA
ALL ITEMS LISTED UNDER THE CONSENT AGENDA are considered routine and will be enacted by one motion. There
will be no separate discussion of these items unless a motion to amend is passed in which event the item will be removed
from the Consent Agenda and considered on the agenda under the appropriate section.

A. APPROVAL OF MINUTES
1. Common Council – April 14, 2015
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6. Consent Agenda (continued)

2. Common Council Orientation – April 14, 2015
3. Common Council Organization – April 21, 2015

B. REFERRALS TO COMMISSIONS AND COMMITTEE
46. Rezone/Conditional Use Permit Request RZ/CU-2056-15 by Samina Khan, to Rezone

Property Addresses as 6200 Nesbitt Road from the B-G (General Business) District to
the B-P (Professional Office) District and a Conditional Use Permit to Allow for a
Proposed Daycare Use as well as an Existing Personal Training Health Club Use
a. Plan Commission

47. Rezone Request RZ-2057-15, by Craig Raddatz, with Authorization from Hamm Fam
Land LLC, to Rezone from the PDD-GIP (Planned Development District – General
Implementation Plan) to the PDD-SIP (Planned Development District – Specific
Implementation Plan) District
a. Plan Commission

48. Ordinance 2015-O-12 An Ordinance Amending Chapter 23 to Article 1 Table 2(g), Article
5 Section 5.6.2(f)(vi), Article 5 Section 5.6.2(g), and Article 5 Table 21
a. Plan Commission

49. Resolution R-53-15 Resolution Adopting Purchasing Card Procedure Manual
a. Finance Committee

50. Resolution R-54-15 Resolution Adopting Partnership Agreement with Fitchburg
Chamber Visitor and Business Bureau to Host “Concerts at McKee”
a. Finance Committee

C. Public Safety & Human Services

7. ADMINISTRATOR’S REPORT

8. COMMISSION/COMMITTEE REPORTS
A. Plan Commission

1. Resolution R-50-15 A Resolution Approving Final Plat Request (FP-2055-15) for the
Plat of Quarry Vista

2. Resolution R-51-15 A Resolution Approving Preliminary Plat for Fahey Fields
a. Parks Commission

B. Board of Public Works
1. Resolution R-37-15 Accepting Public Improvements for Techlands Plat

a. Plan Commission
b. Park Commission
c. Finance Committee

C. Park Commission

D. Library Board

E. Commission on Aging

F. Resource Conservation Commission

G. Transportation & Transit Commission
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H. Community & Economic Development Authority

I. Agriculture & Rural Affairs Committee

J. Reports from other Commissions and Committees
1. Report and Annual Extension of Ad Hoc Committee – Fire Station Oversight Committee

9. STANDING COMMITTEE REPORTS
A. Finance Committee

1. APPROVAL OF BILLS –
Review of Bills Under $25,000 or Previously Pre-Approved (Council Action Not Required)
a. General Checks 110570 through 110709 dated April 23, 2015 Total $202,495.19

2. Approval of Bills for $25,000 or more (Council Action Required)
a. Batch Dated April 23, 2015 - $32,838.00

B. Personnel Committee

C. Public Safety & Human Services

10. MAYOR’S REPORT
A. Alder District Reports

11. UNFINISHED BUSINESS

12. NEW BUSINESS

13. ANNOUNCEMENTS
A. Next Common Council Meeting, May 12, 2015

14. ADJOURNMENT

Note: It is possible that members of and possibly a quorum of members of other government bodies of the municipality may be in attendance at the above stated
meeting to gather information.  No action will be taken by any governmental body at the above stated meeting other than the governmental body specifically
referred to above in this notice.  Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through
appropriate aids and services. For additional information or to request this service, contact Fitchburg City Hall, 5520 Lacy Road, Fitchburg WI 53711,(608)
270-4200
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AGENDA
FITCHBURG COMMON COUNCIL

APRIL 28, 2015
6:00 P.M. SPECIAL MEETING

7:30 P.M. REGULAR MEETING
CITY HALL

NOTICE IS HEREBY GIVEN that the Fitchburg Common Council will meet at 6:00 p.m. for a Special
Meeting and at 7:30 p.m. for a Regular Meeting on Tuesday, April 28, 2015 in the Council Chambers of
the City Hall, 5520 Lacy Road to consider and act on the following:

(Note:  Full coverage of this meeting is available through FACTv and Streaming Video, accessible on the city web
site at http://factv.fitchburgwi.gov/Cablecast/Public/Main.aspx?ChannelID=3

1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. ROLL CALL

4. MAYORAL APPOINTMENTS TO COMMITTEES/COMMISSIONS (Not Previously Appointed at
the April 21, 2015 Organizational Meeting)
A. CEDA – Dorothy Krause
B. Commission on Aging – Carol Poole
C. TIF Advisory (2) – Dan Carpenter and Steve Arnold

Note: At the completion of item number 4, Council will recess to 7:30 p.m. to continue
consideration on the remainder of the agenda:

5. PUBLIC APPEARANCES NON-AGENDA ITEMS / NEW APPOINTMENTS

A. Non Agenda Items

B. Mayoral Appointments
1. New Appointments

a. Police and Fire Commission – Ron Johnson, Term Expires 4/21/2020
b. Ag & Rural Affairs Committee – Sally Kefer, Term Expires 4/17/2018

2. Re-Appointments
a. Ag & Rural Affairs Committee – George Vroman, Term Expires 4/17/2018

6. CONSENT AGENDA
ALL ITEMS LISTED UNDER THE CONSENT AGENDA are considered routine and will be enacted by one motion. There
will be no separate discussion of these items unless a motion to amend is passed in which event the item will be removed
from the Consent Agenda and considered on the agenda under the appropriate section.

A. APPROVAL OF MINUTES
1. Common Council – April 14, 2015
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6. Consent Agenda (continued)

2. Common Council Orientation – April 14, 2015
3. Common Council Organization – April 21, 2015

B. REFERRALS TO COMMISSIONS AND COMMITTEE
46. Rezone/Conditional Use Permit Request RZ/CU-2056-15 by Samina Khan, to Rezone

Property Addresses as 6200 Nesbitt Road from the B-G (General Business) District to
the B-P (Professional Office) District and a Conditional Use Permit to Allow for a
Proposed Daycare Use as well as an Existing Personal Training Health Club Use
a. Plan Commission

47. Rezone Request RZ-2057-15, by Craig Raddatz, with Authorization from Hamm Fam
Land LLC, to Rezone from the PDD-GIP (Planned Development District – General
Implementation Plan) to the PDD-SIP (Planned Development District – Specific
Implementation Plan) District
a. Plan Commission

48. Ordinance 2015-O-12 An Ordinance Amending Chapter 23 to Article 1 Table 2(g), Article
5 Section 5.6.2(f)(vi), Article 5 Section 5.6.2(g), and Article 5 Table 21
a. Plan Commission

49. Resolution R-53-15 Resolution Adopting Purchasing Card Procedure Manual
a. Finance Committee

50. Resolution R-54-15 Resolution Adopting Partnership Agreement with Fitchburg
Chamber Visitor and Business Bureau to Host “Concerts at McKee”
a. Finance Committee

C. Public Safety & Human Services

7. ADMINISTRATOR’S REPORT

8. COMMISSION/COMMITTEE REPORTS
A. Plan Commission

1. Resolution R-50-15 A Resolution Approving Final Plat Request (FP-2055-15) for the
Plat of Quarry Vista

2. Resolution R-51-15 A Resolution Approving Preliminary Plat for Fahey Fields
a. Parks Commission

B. Board of Public Works
1. Resolution R-37-15 Accepting Public Improvements for Techlands Plat

a. Plan Commission
b. Park Commission
c. Finance Committee

C. Park Commission

D. Library Board

E. Commission on Aging

F. Resource Conservation Commission

G. Transportation & Transit Commission
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H. Community & Economic Development Authority

I. Agriculture & Rural Affairs Committee

J. Reports from other Commissions and Committees
1. Report and Annual Extension of Ad Hoc Committee – Fire Station Oversight Committee

9. STANDING COMMITTEE REPORTS
A. Finance Committee

1. APPROVAL OF BILLS –
Review of Bills Under $25,000 or Previously Pre-Approved (Council Action Not Required)
a. General Checks 110570 through 110709 dated April 23, 2015 Total $202,495.19

2. Approval of Bills for $25,000 or more (Council Action Required)
a. Batch Dated April 23, 2015 - $32,838.00

B. Personnel Committee

C. Public Safety & Human Services

10. MAYOR’S REPORT
A. Alder District Reports

11. UNFINISHED BUSINESS

12. NEW BUSINESS

13. ANNOUNCEMENTS
A. Next Common Council Meeting, May 12, 2015

14. ADJOURNMENT

Note: It is possible that members of and possibly a quorum of members of other government bodies of the municipality may be in attendance at the above stated
meeting to gather information.  No action will be taken by any governmental body at the above stated meeting other than the governmental body specifically
referred to above in this notice.  Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through
appropriate aids and services. For additional information or to request this service, contact Fitchburg City Hall, 5520 Lacy Road, Fitchburg WI 53711,(608)
270-4200















Council Agenda
Page 1 of 3

Administrative Offices
5520 Lacy Road

Fitchburg, WI 53711-5318
Phone: (608) 270-4200 Fax: (608) 270-4212

www.fitchburgwi.gov

DRAFT MINUTES
FITCHBURG COMMON COUNCIL

APRIL 14, 2015
7:30 P.M.

CITY HALL

1. CALL TO ORDER - Mayor Pfaff called the meeting to order at 7:30 p.m.

2. PLEDGE OF ALLEGIANCE

3. ROLL CALL: Steve Arnold, Becky Baumbach, Richard Bloomquist, Dan Carpenter, Jason
Gonzalez, Dorothy Krause, Carol Poole, Patrick Stern. Others: Tony Roach, City Administrator,
Patti Anderson, City Clerk.

4. PUBLIC APPEARANCES NON-AGENDA ITEMS / NEW APPOINTMENTS - None

5. CONSENT AGENDA
A. APPROVAL OF MINUTES – March 24, 2015

B. REFERRALS TO COMMISSIONS AND COMMITTEE
42. Final Plat Request, FP-2055-15, Deborah Hatfield, Agent for Hamm Fam Land LLC, for

The Final Plat of Quarry Vista (Plan)

43. Preliminary Plat Request PP-2054-15 by Ronald Klaas, Agent for Fahey Land LLC, for
Approval of the Fahey Fields Preliminary Plat (Plan, Parks)

44. Resolution R-46-15 Authorizing Acceptance of a State/Municipal Agreement for the
Reconstruction of Lacy Road from the Community Center to S. Syene Road (BPW,
Finance)

45. Resolution R-49-15 Public Works Street Equipment Replacement – Street Sweeper
(BPW, Finance)

C. Public Safety & Human Services

D. Motion by Baumbach, 2nd by Bloomquist to approve the consent agenda.
1. Motion carried.

6. ADMINISTRATOR’S REPORT
Roach presented the Administrators Report

7. COMMISSION/COMMITTEE REPORTS
A. Plan Commission

B. Board of Public Works
1. Motion by Bloomquist, 2nd by Poole to approve Resolution R-38-15 Authorizing

Acceptance of the 2015 Chip Sealing Program Bid (Finance)

a. Motion carried.
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2. Motion by Bloomquist, 2nd by Carpenter to approve Resolution R-41-15 Final
Resolution Exercising Police Powers and Levying Special Assessments for Water Main
Improvements on Glacier Valley Road in the City of Fitchburg, Wisconsin (Finance)

a. Motion carried.

3. Motion by Bloomquist, 2nd by Poole to approve Resolution R-42-15 Final
Resolution Exercising Police Powers and Levying Special Assessments for Sanitary
Sewer Improvements on Lacy Road in the City of Fitchburg, Wisconsin (Finance)

a. Motion carried.

4. Motion by Bloomquist, 2nd by Poole to approve Ordinance 2015-O-10 An Ordinance to
Amend Chapter 68 – Traffic, Article II Signs, Signals, and Street Designations and
Article IV – Parking (Public Safety)
a. Motion carried.

C. Park Commission

D. Library Board

E. Commission on Aging

F. Resource Conservation Commission

G. Transportation & Transit Commission

H. Community & Economic Development Authority

I. Agriculture & Rural Affairs Committee

J. Reports from other Commissions and Committees

8. STANDING COMMITTEE REPORTS
A. Finance Committee

1. Bloomquist reported that Finance reviewed a batch of bills Under $25,000 or Previously
Pre-Approved General Checks 110343 through 110569 dated April 9, 2015
Total $ 1,429,855.48

2. Finance also preapproved:
a. Angus Young Associates Inc, Huegel/Jamestown Park Shelter/Meter Station –

$34,980
b. Ewald Automotive Group, Purchase of 2016 Ford F550 - $34,682
c. Ewald Automotive Group, Purchase of 2015 Chevrolet 350 - $25,250

3. Motion by Bloomquist, 2nd by Carpenter to approve Bills for $25,000 or more, batch
Dated April 9, 2015 - $ 274,775.84
a. Motion carried.

B. Personnel Committee

C. Public Safety & Human Services

9. MAYOR’S REPORT
A. Mayor Pfaff presented the Mayor’s report

B. Alder District Reports - Alders Poole, Bloomquist, Stern, Carpenter, Arnold, and Baumbach
presented updates on events within their districts.

10. UNFINISHED BUSINESS - None
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11. NEW BUSINESS - None

12. ANNOUNCEMENTS
A. Recognition of Mayor, Shawn Pfaff
B. Recognition of Alderperson, Richard Bloomquist
C. Recognition of Alderperson, Becky Baumbach
D. Next Meeting Scheduled for April 21, 2015 – Organizational Meeting
E. Next Committee of the Whole Meeting, April 22, 2015
F. Next Common Council Meeting, April 28, 2015

13. Motion by Stern, 2nd by Carpenter to adjourn.
A. Motion carried. Time: 8:56 p.m.

Note: It is possible that members of and possibly a quorum of members of other government bodies of the municipality may be in attendance at the above stated
meeting to gather information. No action will be taken by any governmental body at the above stated meeting other than the governmental body specifically
referred to above in this notice. Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through
appropriate aids and services. For additional information or to request this service, contact Fitchburg City Hall, 5520 Lacy Road, Fitchburg WI 53711,(608)
270-4200
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DRAFT MINUTES
CITY COUNCIL ORIENTATION SESSION

APRIL 14, 2015
7:30 P.M.

CITY HALL

Present: Steve Arnold, Dan Carpenter, Jason Gonzalez, Tony Hartmann, Jake Johnson, Dorothy Krause,
Carol Poole, and Patrick Stern. Others: Tony Roach, City Administrator, Patti Anderson, City Clerk, and
Lisa Sanford, Executive Assistant.

1. Welcome and Opening Remarks – Steve Arnold

2. Meeting Format and Agenda/Referral Information/Clerk Department Overview – Patti Anderson,
City Clerk

City Clerk, Patti Anderson presented agenda and referral information, general building information,
City website – listserv and council resource page, and a general overview of items handled
through the clerks office. Patti also spoke regarding the April 21st Organizational Meeting and what
to expect at this meeting.

3. Overview of Council Resources, Sub Zero TID Briefing, and Administration Overview – City
Administrator – Tony Roach

City Administrator, Tony Roach presented an overview of the Administration staff and the City’s
organizational chart. Tony also presented additional information on the Council Resource portion
of the website, as well as a brief update on current TID’s and the proposed Sub Zero TID.

The orientation session was finished at 10:25 p.m.

Note: It is possible that members of and possibly a quorum of members of other government bodies of the municipality may be in attendance at the above stated
meeting to gather information. No action will be taken by any governmental body at the above stated meeting other than the governmental body specifically
referred to above in this notice. Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through
appropriate aids and services. For additional information or to request this service, contact Fitchburg City Hall, 5520 Lacy Road, Fitchburg WI 53711,(608)
270-4200
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DRAFT MINUTES
FITCHBURG COMMON COUNCIL

APRIL 21, 2015
5:30 P.M.

CITY HALL

5:30 p.m. – Council Photo

Mayor and City Council Members were sworn in by City Clerk, Patti Anderson – Many family,
friends, and members of the public were present.

1. CALL TO ORDER - Mayor Arnold called the meeting to order at 5:40 p.m.

2. PLEDGE OF ALLEGIANCE

3. ROLL CALL: Julia Arata-Fratta, Dan Carpenter, Jason Gonzalez, Tony Hartmann, Jake Johnson,
Dorothy Krause, Carol Poole, and Patrick Stern. Others Present: Tony Roach, City Administrator,
City Attorney, Mark Sewell, and Patti Anderson, City Clerk.

4. Election of City Council President

Motion by Stern, 2nd by Poole to nominate Carpenter as Council President.

Motion by Krause, 2nd by Hartmann to nominate Johnson as Council President.

Each nominee was allowed five minutes to present their qualifications for Council President. A
vote was taken by secret ballot per City Ordinance. Carpenter received 5 votes, Johnson received
3 votes. Carpenter was elected as Council President for the 2015-2017 term.

5. Recommendation of Standing Committee Appointments
Council President Carpenter presented his standing committee appointments:

Finance Committee: Stern (chair), Carpenter, Arata-Fratta

Personnel Committee: Gonzalez (chair), Poole, Krause

Public Safety & Human Services Committee: Poole (chair), Gonzalez, Hartmann

Motion by Carpenter, 2nd by Poole to approve the standing committee appointments. All
ayes, Motion carried.

6. Mayoral Appointments to Committee/Commissions
a. Mayor Arnold presented the following appointments:

Board of Public Works – Krause
Plan Commission – Poole
Community & Economic Development – Arata-Fratta
EMS Commission – Stern
Transportation & Transit Commission – Gonzalez
Library Board – Carpenter
Park Commission – Johnson
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Ag & Rural Affairs Committee – Hartmann
Resource Conservation Commission – Hartmann

Motion by Krause, 2nd by Johnson to approve Mayoral Committee/Commission appointments.
Motion carried.

b. There was discussion regarding the Commission on Aging, Landmark Preservation
Commission, and the TIF Advisory Committee.

At the request by Krause, Mayor Arnold nominated Krause to the Landmark Preservation
Commission.
Motion by Stern, 2nd by Poole to approve the appointment of Krause to the Landmark Preservation
Commission. Motion carried.

c. The Mayor will serve as Plan Commission Chair, a member of the Board of Public Works as
well as the TIF Advisory Committee.

There was discussion of the Mayor serving on these committees.

d. Mayor Arnold nominated himself to the Community & Economic Development Authority, Motion
by Krause 2nd by Hartmann to approve the appointment. There was discussion on this
nomination.

Motion by Gonzalez, 2nd by Stern to postpone action on the CEDA appointment until the special
meeting on April 28th. Motion to postpone carried.

e. Citizen Appointment to Plan Commission
Mayor Arnold nominated Sally Kefer to the Plan Commission as a citizen member.
Sally was asked to speak regarding her background. Council members asked questions and
discussed what qualities would be best to represent the Plan Commission.
Ed Kinney, 5390 Whalen Road registered to speak in support of Kefer being appointed to the Plan
Commission.

Motion by Hartmann, 2nd by Johnson to approve the appointment of Kefer to the Plan
Commission.
Roll Call Vote: Ayes: Hartmann, Johnson, Krause. Nays: Arata-Fratta, Carpenter, Gonzalez,
Poole, and Stern.
Motion failed.

7. Motion by Stern, 2nd by Carpenter to approve Resolution R-47-15 Designating Official Newspaper
a. Motion carried.

8. Motion by Stern, 2nd by Johnson to approve Resolution R-48-15 Designating Official Posting
Places
a. Motion carried.

9. Announcements
a. Next Committee of the Whole Meeting Scheduled for April 22, 2015 at 7:00 p.m.
b. Special Council Meeting Scheduled for April 28, 2015 at 6:00 p.m.
c. Next Regular Council Meeting Scheduled for April 28, 2015 at 7:30 p.m.

10. Motion by Stern, 2nd by Carpenter to adjourn.
a. Motion carried. Time: 6:43 p.m.

Note: It is possible that members of and possibly a quorum of members of other government bodies of the municipality may be in attendance at the above stated
meeting to gather information. No action will be taken by any governmental body at the above stated meeting other than the governmental body specifically
referred to above in this notice. Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through
appropriate aids and services. For additional information or to request this service, contact Fitchburg City Hall, 5520 Lacy Road, Fitchburg WI 53711,(608)
270-4200



City of Fitchburg
Committee or Commission Referral

Direct Referral Initiated by:
Direct Referral Approved by:

Date Referred: April 28, 2015 Ordinance Number: 2015-O-XX
Date to Report Back: May 26, 2015 Resolution Number:

Sponsored by: Mayor Drafted by: Planning / Zoning

TITLE: Rezone/Conditional Use Permit request RZ/CU-2056-15 by
Samina Khan, to Rezone Property Addressed as 6200 Nesbitt
Road from the B-G (General Business) District to the B-P
(Professional Office) District and a Conditional Use Permit to
Allow for a Proposed Daycare Use as well as an Existing
Personal Training Health Club Use

Background: Applicant is requesting approval to rezone property addressed as
6200 Nesbitt Road from B-G to B-P district. Concurrent with the rezoning
request, the applicant has submitted a conditional use permit request to allow for
a proposed daycare use on the property as well as for a personal training/health
club use. The personal training/health club use has operated at the current
location for a few years, but under the proposed B-P zoning requires a
conditional use permit.

Order Referred To Staff Contact Place on Agenda
For

Action Taken
On Referral

1 Plan Commission Hovel/Badtke May 19, 2015

2

Amendments:

























City of Fitchburg
Committee or Commission Referral
Direct Referral Initiated by:
Direct Referral Approved by:

Date Referred: April 28, 2015 Ordinance Number: 2015-O-XX
Date to Report Back: May 26, 2015 Resolution Number:

Sponsored by: Mayor Drafted by: Planning / Zoning

TITLE: Rezone Request, RZ-2057-15, by Craig Raddatz, with Authorization from
Hamm Fam Land LLC, to Rezone from the PDD-GIP (Planned
Development District – General Implementation Plan) to the PDD-SIP
(Planned Development District – Specific Implementation Plan) district

Background: Applicant is requesting approval to rezone proposed Lot 15 of proposed
Quarry Vista Plat to the PDD-SIP (Planned Development District – Specific
Implementation Plan) district to allow for site and structure development of 152 multi-
family dwelling units.

Order Referred To Staff Contact Place on Agenda
For

Action Taken
On Referral

1 Plan Commission Hovel/Badtke May 19, 2015

2

Amendments:





 

 

 

JOSEPH LEEJOSEPH LEEJOSEPH LEEJOSEPH LEE    ++++    ASSOCIATES, LLCASSOCIATES, LLCASSOCIATES, LLCASSOCIATES, LLC    

2418 Crossroads Drive, Suite 2300 

Madison, Wisconsin  53718 

608.241.9500 

 

 

 

April 21, 2015 

 

City of Fitchburg Plan Commission      

c/o Mr. Thomas Hovel 

City of Fitchburg Planning Department 

City Hall - 5520 Lacy Road  

Fitchburg, Wisconsin  53711 

 

 

RE:  Elan Apartments 

 PDD - SIP Submittal & Architectural Design Review Submittal 

 

Mr. Hovel -  

 

On behalf of Fiduciary Real Estate Development, Inc., please find the following Submittal Packages for 

the Elan Apartments enclosed: 

 

PDD-Specific Implementation Plan / Architectural Design Review 

• Re-Zoning Application Form, Architectural Application Form, and $825 Fee 

• (4) Copies of the Specific Implementation Package (11x17) 

• (2) Copies of all Specific Implementation Design Drawings (24x36) 

o Civil Engineering 

o Landscape 

o Site Lighting 

o Architectural 

• (1) CD with electronic files of the above, as well as an electronic file of the Legal Description 

 

In addition to the submittal materials above, we will be providing the following information at the Plan 

Commission meeting for approval: 

• Three-dimensional images that further illustrate the design. 

• An exterior material sample board 

 

With these Submittal Packages, we respectfully request that the Specific Implementation Plan & 

Architectural Design Review be placed on the Plan Commission agenda for review & approval.   

 

Thanks for your assistance throughout this process.  We are excited to be a part of this project.  Please 

do not hesitate to contact our office at 608-241-9500 if you have any questions or need anything else. 

 

Thank you, 

 

 

Leah Teske 
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City of Fitchburg
Committee or Commission Referral
Direct Referral Initiated by:
Direct Referral Approved by:

Date Referred: April 28, 2015 Ordinance Number: 2015-O-12
Date to Report Back: May 26, 2015 Resolution Number:

Sponsored by: Mayor Arnold Drafted by: Planning/Zoning

TITLE: An Ordinance Amending Chapter 23 to Article 1 Table 2(g), Article 5
Section 5.6.2(f)(vi), Article 5 Section 5.6.2(g), and Article 5 Table 21

Background: As work continues to progress in Uptown and North Park, the
developers and staff are continuing to review the Code to allow flexibility to some
of the requirements. Tim O’Brien Homes/Neumann Companies has requested
some changes to the T4 Frontage Buildout requirements to allow the single-
family homes to sit more square on the lot. Additionally, a change is proposed to
allow flexibility to the T5 front setback where there is a bicycle or pedestrian
easement present.

Order Referred To Staff Contact Place on Agenda
For

Action
Taken

On Referral

1 Plan Commission Hovel/Badtke May 19, 2015

2

3

4

Amendments:
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Mayor Arnold Planning Dept.
Introduced By Drafted By

Plan Commission April 28, 2015
Referred to Date

ORDINANCE NO. 2015-O-12
An Ordinance Amending Chapter 23 to Article 1 Table 2(g), Article 5 Section 5.6.2(f)(vi),

Article 5 Section 5.6.2(g), and Article 5 Table 21.

The Common Council of the City of Fitchburg, Dane County, Wisconsin hereby
ordains as follows:

SECTION 1: ARTICLE 1 Table 2(g) T4 Frontage Buildout requirement is amended to read:

SECTION 2: ARTICLE 5, Section 5.6.2(f)(vi) is amended to read:

5.6.2.f.vi For T4 Edgeyard single-family dwelling structures, the Frontage
Buildout shall be calculated by subtracting one foot from the Lot
Width at the Principal Frontage Line and then multiplying that by the
required Frontage BUildout percentage specified in Table 2g.

T4 single-family Edgeyard building, where the garage does not have
access to a rear alley or rear lane, may have Frontage Buildout
reduced to 50%, provided the garage width is 24’ or less.

SECTION 3: ARTICLE 5, Section 5.6.2(g) shall be amended to read:

5.6.2.g. Setbacks for Principal Buildings shall be as shown in Table 2g and
Tables 22-26. In the case of an Infill Lot, the Common Council
through the approved Infill Community Regulation Plan, may require
setbacks to match one of the existing adjacent setbacks. Where a
bicycle or pedestrian easement is present, the building recess may
be beyond the maximum setback range, provided that the primary
setback is within the allowed setback range and all other aspects of
the setback and frontage buildout are maintained.
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SECTION 4: ARTICLE 5, Table 21 Specific Use, is amended to read:
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SECTION 5: ARTICLE 5, Table 23(g) Form-Based Graphics – T4 Frontage Buildout
requirement, is amended to read:

SECTION 6: This ordinance shall take effect the day after its publication.

SECTION 7: If any section, subsection, sentence, clause or phrase of this Ordinance is for
any reason held to be invalid or unconstitutional by reason of a decision of
any court of competent jurisdiction, such decision shall not affect the validity
of any other section, subsection, sentence, clause or phrase thereof.

Adopted this _____ day of___________________________, 2015.

_____________________________
Steve Arnold, Mayor

______________________________
Attested:_________________ Patti Anderson, City Clerk

Published:
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City of Fitchburg
Committee or Commission Referral
Direct Referral Initiated by:
Direct Referral Approved by:

Date Referred: April 28, 2015 Ordinance Number:
Date to Report Back: May 12, 2015 Resolution Number: R-53-15
Sponsored by: Mayor Drafted by: Misty Dodge

TITLE: Resolution Adopting Purchasing Card Procedure Manual

Background:

The City currently participates in a credit card program through Park Bank. The Library and the Police
Department have their own departmental cards and there are others maintained by the Finance Department
that are available for check-out to other employees. There are also several store charge cards set-up
through the City. There is an opportunity to expand and refine our existing program to realize significant
efficiencies and cost savings.

Order Referred To Staff Contact Place on Agenda
For

Action Taken
On Referral

1 Finance Committee Roach/Dodge May 12, 2015

2

3

4

Amendments:



City of Fitchburg

Purchasing Card
(P-Card)

Procedure Manual
Drafted April 2015



Welcome to the City of Fitchburg’s Purchasing Card (P-Card) Program

The P-Card program is designed to make it easier and more cost effective for City personnel to make small
dollar purchases of goods and services from any supplier who accepts MasterCard. Department account clerks
or administrative personnel may also use p-cards to process direct buys under $2,500. Accounts Payable also
has a p-card to process direct buys over that amount, as well as to process payments made against a purchase
order, or direct buys that exceed $2,500.

If you have any comments, questions or feedback, please contact your P-Card Administrator (currently Misty
Dodge), via email or at x252. In Misty’s absence, contact Kari Peterson via email or at x271.

This procedure manual consists of four sections: General Information & Cardholder Use, Additional
Information for Cardholder Use Specific to Travel, Supervisor/Department Head Responsibilities, Allocation
Personnel Responsibilities/Processes, and Internet Purchasing Policies.

This manual will address most of your questions about the P-Card Program and provide guidelines for using
your P-Card.

Listed below you will find definitions used throughout this manual.

JPMC Abbreviation for JP Morgan Chase; the bank that provides our credit card services
Gen2, SDOL, or SDgen2 Abbreviation for JPMC’s online system; Smart Data OnLine; latest generation
P-Card Purchasing/Credit Card issued by the City to an approved employee
Cardholder Employee that has been issued a P-card and who is authorized to make purchases

in accordance with these procedures.
Coding Personnel An employee who can allocate the expenses to the correct account(s) for his/her

cardholders and add descriptions. Also compiles appropriate documentation for
submission to Finance.

Supervisor/Department
Head

Employee responsible for verifying and approving all p-card purchases and ensuring
that the appropriate documentation is included in the packet submitted to Finance.

P-Card Administrator Individual responsible for issuing cards, providing training, and responding to
questions related to the program (currently Misty Dodge x252)

P-Card Auditor Individual responsible for auditing the monthly p-card statements and
documentation packets to ensure compliance with City policies (currently Susan
Jordan x250)

Cardholder Statement/
Expense Report

A monthly list of all transactions made by the cardholder. Unless otherwise directed
by the department head and/or supervisor, the cardholder is responsible for
reconciling the statement against purchases made.

Single Limit The dollar amount established for a single transaction. This dollar limit may vary
from cardholder to cardholder and is mutually established by the Department Head
or designee and the P-Card Administrator.

Credit Limit A dollar amount limiting the total dollar amount for all purchases made within a
billing cycle. Our billing cycle aligns with calendar months. This dollar limit may
vary from cardholder to cardholder and is mutually established by the Department
Head or designee and the P-Card Administrator.
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A. General
The unique P-Card the cardholder receives has his/her name embossed on it, as well as the City’s logo and the
City’s tax-exempt number. The cardholder is the ONLY person authorized to use the card. The cardholder
may make transactions on behalf of others in their department/division, however the cardholder is responsible
for all use of his/her card.

A number of unique controls have been developed for this program that does not exist in a traditional credit
card environment. These controls ensure the card can be used only for specific purposes and within specific
dollar limits.

Cardholders that have been authorized to use their cards for travel and/or seminar registration must also
review Section 2.

B. Security
Cardholders are responsible for maintaining the security of their p-card; including the following:

o Protect your cards including endorsing any new or reissued cards immediately.
o Guard your account number; i.e. cardholders should not give card numbers over the telephone

unless they have performed reasonable due diligence to assure the company is reputable, look for
the “SSL” lock logo when making purchases online.

o Never keep your account access code or password in the same location as the card.
o Know your rights; i.e. Cardholders should not give any additional identification such as their driver’s

license number, social security number, etc. when paying with credit card.
o Notify JPMC no later than five days after the date a fraudulent transaction(s) is suspected.
o Immediately notify JPMC of a lost or stolen credit card (800-316-6056). Within one working day,

call or send the P-Card administrator an email notifying them of the lost/stolen card as well.

C. Cardholder Limits:
All P-Cards have a single and a monthly limit and in some cases a daily limit. The P-Card Administrator, in
conjunction with your department head/division manager or their designee, has established these limits. This
information was provided to you when you received your training and/or your actual card. If you feel the limits
are not sufficient and/or you feel you should be authorized to use your card for travel and/or seminar
registration, you must have them issue the Change Form found on the intranet. Note: All changes are subject
to approval by P-Card Administrator.

If you have a card that allows you to use it for travel and seminar registration, your single limit may be higher to
accommodate this, however, when used for non-travel purposes, your purchases should remain under
$2,500 amount unless you have prior approval from the P-Card Administrator.

D. Types of Credit Card Purchases

Examples of purchases that the P-Card may or may not be used for include, but are not necessarily limited to
the items listed below. All software/hardware purchases require written IT approval. All written approvals
should be retained with your receipts, as they must be submitted with your monthly statement.

Examples of Acceptable Purchases Examples of Unacceptable Purchases
Office supplies Capital Equipment/Fixed Assets unless otherwise authorized.
Books, periodicals, subscriptions, etc. Software/Hardware without IT approval
Small dollar software/hardware with IT approval*

*IT approval must be in writing. Current point
person for this purpose is Matt Prough

Sales Tax

Items under $2,500 unless otherwise authorized. Personal purchases

Internet Purchases $2,500 or less (see also
Section 5)

Purchases shipped to a home address

Purchases made using a “Reward”, “Member” or other type
of card where personal benefits are received as a result of
the purchase.
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E. Accounts Payable P-Card: The master Accounts Payable (AP) card used by the Finance Department
has no limits for processing payments. Additionally, if the master AP card is used to process payments against
a purchase order, it may be used for some items listed under Unacceptable Purchases.

F. Account Limits
If you need to review your single and monthly transaction limit, click on the Account Activity Tab when logged
into the SDgen2 system, then click on Account Information. Your monthly limit is referred to as your credit limit
in the system and your single limit is referred to as the Single Transaction Amount.

G. Purchase Declines
If your p-card is declined, contact the p-card administrator (currently Misty Dodge x252) and he/she can look-up
the explanation and assist in correction if needed. The common reasons for declines are insufficient money
available, exceeding the single limit, or an “MCC” (Merchant Category Code) exclusion. The MCC identifies
what the vendor sells or the services they perform. For limit issues, you may work with your supervisor to have
your limits changed by submitting a change form (located on the intranet) to the P-Card Administrator. If it is an
MCC restriction, contact the P-Card Administrator for further direction; i.e. the restriction may be lifted, the P-
Card Administrator may use her credit card, etc.

H. Purchasing with the P-Card
Making a City related purchase with your p-card is as simple as using any credit card. The process is described
below.

You place an order for goods/services with the supplier either by phone, fax* or in person. * If by fax, do not
leave the order form where someone can copy your credit card information. Fax should be a last resort, as
even though you may be sure it is not left in the machine, you don’t know what is happening on the recipient’s
end. Therefore, if they require a form be faxed in, we recommend that you do so, but insert “Contact
Cardholder @ phone number” in the Credit Card # field.
The Supplier processes the transaction requesting purchase authorization from JPMC; i.e. to assure the
purchase is not from a supplier type that has been excluded and that the amount is within the cardholder’s
limits.
If you are at the supplier location, review the sales receipt prior to signing to be sure tax hasn’t been
charged. After signing, be sure to keep the cardholder copy of the receipt. You can then take your purchase
with you.
If you make the purchase by phone or fax, the supplier can deliver your purchase and send the sales receipt
to you or you can pick up the goods and the sales receipt in person. Fax or scanned receipts are acceptable.
All receipts should be retained and submitted to Finance as part of the monthly p-card packet. Receipt must
show dollar amount charged, items purchased and name of company; submitting just the charge card
receipt is not acceptable.

I. Tracking Purchases
Some department heads have assigned one person the responsibility for reconciling their cardholder’s
statements. In order to assure they can do so properly, it is critical that you retain receipts for every purchase
made using the card. It is highly desirable that they be kept in the order the transaction was made to expedite
the reconciliation process.

Note: If you are unable to produce a receipt for a purchase, you must complete an Affidavit of P-Card
Receipt located on the intranet. Your department head MUST also sign.

Regardless of who will be doing the reconciliation process, receipts must be retained for every purchase.

J. Returning Purchases
If an item is not satisfactory, or a wrong item is delivered, damaged and/or defective, etc., the cardholder
should make contact with the vendor to explain the problem and follow their return policies. Record the return
on the original receipt and staple any credit memos issued to that receipt. Do not accept a cash refund.

If the goods are returned in person, the original receipt must accompany the goods. A copy of the credit receipt
for the returned goods must be obtained. Record the return on the original receipt and staple any credit memos
issued to that receipt. Do not accept a cash refund.
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K. Reconciling your Statement
Our billing cycle coincides with the calendar months. Once the billing cycle closes, you will receive an email
notice reminding you to code your transactions and submit your expense report packet to Finance within one
week. NOTE: Regardless of whether or not you had any activity, please log in to the system to keep
your user ID active.

Transactions can take from 1-3 days to post; if you made a purchase toward the end of the billing cycle, it may
not appear until the next month’s statement. All transactions are listed in chronological order so this process
can be streamlined if you file your receipts in the same manner.

M. Transaction Coding Process
Reminder: Those individuals who have account coding responsibilities must review Section 4, P-Card
Allocation Personnel Responsibilities.

N. Reconciliation Deadlines
The entire process of reconciliation (and approval) must be completed and submitted to the Finance
Department within one week of the billing cycle closing. Once you have accounted for all transactions
noted on the monthly statement and completed the proper coding, create the monthly packet for submission to
Finance by printing the expense report and attaching all receipts, credit memos, approvals from IT, and training
and travel forms as necessary. Sign the expense report and forward the packet of information to your
supervisor for review and approval within two working days after the close of the billing cycle. If you do not
have reconciliation/account coding responsibility, you should immediately provide them with this information
upon receipt of the monthly statement.

Note: Continued failure to submit your statements in a timely manner will result in your card being
canceled.

O. Disputed Items
If there is a discrepancy on the monthly statement, contact the supplier to try and resolve the situation. If
successful, make a note on the monthly statement and be sure to verify the correction the following month. If
the dispute can’t be resolved with the supplier, contact JPMC at 800-316-6056. In some cases you may be
required to fax a hard copy inclusive of signature to 866-865-2298. Disputed items must be reported within 60
days from the statement date. Also notify the P-Card Administrator of any disputes that were filed with JPMC.

P. Abuse Policy
All cardholders and card users are expected to follow Purchasing Card Program policies. Listed below are the
actions considered to be abuse of the policy as well as the resulting consequences for the abuse.
Consequences will be administered by the P-Card Administrator and/or Human Resources as applicable in
accordance with the terms provided in the abuse sections below. Consequences are administrative actions
taken in response to p-card abuse. These actions include written notifications of abuse, additional training
and/or temporary/permanent suspension of card privileges. Such actions are intended to give cardholders the
assistance needed to be in compliance with the policy and to provide accountability for the Program.

Administering consequences shall not preclude the possibility of disciplinary action up to and including
termination. The determination and administration of any disciplinary actions resulting from p-card abuse shall
be the responsibility of the Human Resources Manager.

Q. Individual Cardholder or Department Card User Abuse:

Level 1 Abuse
1. Failure to follow Internet Guidelines when making Internet Purchases (Reference Section 5).
2. Failure to monitor charging of sales tax that result in charges of $10 or more of sales tax in a single

transaction.
3. Failing to use established city-wide contracts for commodities or services.
4. Splitting transactions to bypass established limits.
5. Making unacceptable purchases as defined in the Purchasing Card Procedure Manual.
6. Failing to protect the p-card.
7. Failing to submit monthly packets to the Finance Department within the given timeframe.
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Consequences for Level 1 Abuse:

First and Second incident within a six-month period: Written notification (may be e-mail) will be sent to the
cardholder of any infraction with supporting documentation. The cardholder’s supervisor will receive a copy of
the notification.

Third incident within a six-month period: Temporary (2 week) suspension of P-Card privileges with
mandatory re-training. Written notification with supporting documentation will be sent to cardholder,
cardholder’s supervisor and department head.

Continual abuse may result in extended to permanent suspension of card.

Level 2 Abuse
1. Allowing another individual to use your card
2. Purchasing restricted commodities
3. Failing to obtain receipts

Consequences for Level 2 Abuse:

First incident within a six-month period: Written notification (may be e-mail) will be sent to the
cardholder of any infraction with supporting documentation. The cardholder’s supervisor will receive a
copy of the notification.

Second incident within a six-month period: Temporary (30 day) suspension of P-Card privileges with
mandatory re-training. Written notification with supporting documentation will be sent to cardholder,
cardholder’s supervisor and department head.

Third incident within a six-month period: Loss of P-Card privileges from extended suspension up to permanent
loss of privileges. Written notification with supporting documentation will be sent to cardholder, cardholder’s
supervisor and department head.

Level 3 Abuse
1. Fraudulent Use
2. Using the card to purchase personal items or for personal use
3. Having products shipped to a personal address

Consequences for Level 3 Abuse:
Reported fraudulent use will result in immediate revocation of the card.
Written notification of reported fraudulent use will be given to the Department Head and to Human Resources.

All Levels of P-Card Abuse
It is the responsibility of the Department Head and Human Resources to investigate and determine the
appropriate disciplinary action up to and including termination for fraudulent or other misuse of card privileges.

R. Frequently Asked Questions

Will having a City credit card affect my personal credit?

No, absolutely not. The Bank has no personal information other than your date of birth that is required for
security purposes to verify that you are the cardholder. Additionally, as part of the security check they may ask
for the last 4 digits of your access code (typically the last 4 digits of your social security number). We have
used the last 4 digits of your employee ID for this purpose. You have been given this information in the event
you need to contact the bank; however, it should not be kept with the credit card itself.

What do I do if I find an incorrect charge on my statement?

You should always attempt to resolve an incorrect charge with the supplier first. If you aren’t successful, follow
the disputed items procedure noted above.

What about an unauthorized charge?

Contact JPMC immediately at 1-800-316-6056 to report unauthorized charges.
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What if I lose my card or it is stolen?
Contact JPMC immediately, 1-800-316-6056 to report a lost/stolen card. Within one working day, call or send
the P-Card administrator an email notifying them of the lost/stolen card as well.

What if I get charged sales tax?

You should always check your sales receipt before signing and if sales tax is included, ask them to void the
transaction and re-process it exclusive of the sales tax. The tax-exempt number is noted on your card;
however, the official tax exempt certificate is also available on the intranet in the event the vendor requires one.
If you are mailed the sales receipt and it includes the sales tax, contact the vendor and ask them to credit the
sales tax.
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A. General
In addition to the benefits provided under Section 1, your card may have also been authorized to allow for
travel/expenses and seminar registration. This means you may use the card when traveling for City
authorized business.

B. Types of Credit Card Purchases
In addition to the purchases noted in Section 1, examples of purchases that may and may not be made
include, but are not necessarily limited to the items listed below. Please note that it is acceptable to use the
Internet for all travel related purchases with the exception of per diem and non-reimbursable expenses.

Acceptable Purchase Unacceptable Purchases
*Airfare Purchases or expenses for non-City employees

and/or family members, including up-charges for
larger rooms

*Holding a hotel room Travel insurance
*Pre-paying for 1 night stay in order to receive a
discounted rate for a conference

Prepaying for Hotel for more than 1 night without
prior approval from AP

Paying for a hotel room upon checkout if you are the
cardholder.

Meals that are included in the City’s per diem policy
and room service

Seminar registration
Other transportation costs including taxi fare, tolls,
and parking as authorized by the City’s policies

*Note: If you are unable to attend a seminar or other related business travel, remember to cancel any air
fare or hotels that have been booked. Failure to do so may result in being personally responsible for
any charges assessed.

C. Reconciling your Statement
In addition to the procedures noted in Section 1, other documents that must be submitted with your monthly
statement are as follows:

Copies of:
 Approved training and travel form
 The seminar brochure and/or agenda verifying the dates and location of the seminar
 ORIGINAL Receipts for all charges on the P-Card related to travel; i.e. hotel, parking, etc.
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A. General
As a supervisor and/or Department Head, you have the responsibility of reviewing and approving the monthly
statements for various cardholders within your department. A thorough and prompt review of these
statements is critical to assuring that cards are being used in accordance with the procedures and for City
business only. Any suspected fraud, misuse, etc. should be immediately dealt with.

B. Reviewing the Statement
Each transaction appearing on the statement must be reviewed. If the cardholder did not make a note that
they are disputing a transaction either because it was unauthorized and/or it was for the incorrect amount, the
transaction must meet the following conditions unless prior approval was obtained from the P-Card
Administrator:

The purchase:

 Was made for approved City business only
 Was not split into multiple transactions to stay within the single limit
 Was not split across days to stay within the single limit
 Was not split amongst cardholders to stay within the single limit
 Was not split amongst multiple invoices to stay within the single limit; i.e. look for sequential invoice

numbers
 Was not made to avoid or circumvent the purchasing process
 Receipt of goods/services have been verified
 Is accompanied by a receipt or credit memo
 Is accompanied by written IT approval when applicable

In addition, if the card was used for travel and/or seminar registration the following must be attached:

 Approved training and travel form
 The seminar brochure and/or agenda verifying the dates and location of the seminar
 ORIGINAL receipts for all charges on the P-Card related to travel; i.e. hotel, parking, etc.

Once you have verified the above, sign the statement as supervisor and forward the documents to the
Finance Department (currently Susan Jordan) no later than one week following the close of the billing
cycle.

C. Unauthorized/Unacceptable Purchases
If during your review you find purchases that aren’t authorized or aren’t acceptable, contact the cardholder
and the P-Card Administrator (currently Misty Dodge). Continuous misuse of cards can result in the card
being canceled and disciplinary action taken up to and including termination.
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A. General
You have been assigned the responsibility of assuring that the p-card expenses for cardholders within your
department are coded to the correct account number and have the appropriate description. You are also
responsible for compiling the monthly packet submitted to the Finance Department. The online system refers
to this role as a level manager.

Some cardholders have been set up with a default account code, normally the account most frequently used.
If you are satisfied with the default, simply add a description and move to the next transaction. Otherwise
make the changes required to charge the expense to the appropriate account number.

You should receive an email reminder two days after the close of the billing cycle to assure you can complete
this process in a timely manner. Completed, approved monthly packets are due to the Finance Department
(currently Susan Jordan) within one week of the billing cycle closing.

B. Allocation Process
Use the link available on the intranet to log into SDOL. Once logged in, make sure your User Role is set at
Level Manager.

Click on the Financial Tab, then on Account Summary. You should see your department or division name
under the Quick Link located in the middle of the screen. If you wish to work on all cardholders at once, click
on this link. If you wish to work on a specific cardholder, click on the “Reporting Structure Tree” next to the
department/division quick link:

Once you have selected the cardholder(s), you will be at the Transaction Summary screen. Click on the
Reporting Cycle, then from the drop down menu select the applicable billing cycle. Be sure to select the
current year.

Once you’ve selected your criteria, click on ‘Search’ and all transactions meeting your criteria will appear.
The icons listed in the detail section allow you to do the following:

Once clicked on:
 The first icon provides transaction detail.
 The second allows you to allocate expenses across more than one account number (aka splits).
 The third icon allows you to allocate expenses to a different account string rather than the default (if

applicable).

If the right side of the Sales Tax field and below the title “Additional Information” is populated with a small red
square, additional detailed transaction information is available. When the icon is clicked, not only will you see
the detail but you will also be able to enter additional information in the expense description field. This
information is populated when the vendor is what the industry refers to as a Level 3 provider and because
there is a cost associated with this, very few vendors have elected to be setup this way. For example, Office
Max is a Level 3 vendor and as such provides line item detail for everything within the transaction.

It is recommended that you review the online tutorial for more detailed information. At the home page under
the Resource Center, click on “Web Tutorial”. Once at the training screen, click on Level Manager; an
introduction to the tutorial will play. Once that is complete click on continue; select “Transaction
Management” for details on how to edit transactions. If you need additional assistance, you may contact the
P-Card Administrator (currently Misty Dodge) for additional training.
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When doing your allocations:

 Once you have made your changes you must click on the Apply button to have them effectuated.
 You may check the supervisor review box to remind yourself you’ve completed the process for that

transaction, however, once you do so no more changes can be made to the transaction.
 You only have one week after the close of the billing cycle to complete the allocation process,

compile the monthly packet, obtain the necessary approvals, and submit the information to the
Finance Department.

C, Reports
SDgen2 (aka SDOL) has a number of standard reports that can be viewed online and/or printed. At the home
page under the Resource Center, click on “Web Tutorial”. Once at the training screen, click on Level
Manager; an introduction to the tutorial will play. Once that is complete, click on continue and select
“Reporting”.

Once all of the online coding is completed, an expense report for the cardholder should be printed, signed by
the cardholder, and used as the cover page for the monthly documentation packet that is submitted to the
Finance Department.
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A. Purchasing on the Internet with P-Cards
City p-cards may be used on the Internet if the following criteria are met:

 Method is authorized by the department's internal control procedures
 Purchases cannot exceed $2,500 for a single transaction unless approved by the P-Card Administrator
 Card must be assigned to a named individual; i.e. “Departmental” cards cannot be used on the Internet
 Cardholder must abide by the same guidelines agreed to on the Cardholder Agreement form
 Cardholder is familiar with guidelines regarding safe purchasing on the Internet as noted below; and
 The Internet site for purchases is secured with safe electronic technology (Secure Sockets Layer or Secure

Electronic Transmission protocol).

B. Key Information for Purchasing on the Internet
"Buyer Beware," has long been a principle for commercial transactions. This principle is valid for transactions
facilitated through electronic commerce. Although there is no way to completely eliminate all risk from any
purchasing activity, the following guidelines are included to increase awareness of Internet purchasing issues:

 Always use a secure Web browser
 Know your merchant
 Ask how information is passed to a merchant and secured on their computer system
 Obtain receipts
 Understand the troubleshooting process
 Protect yourself with current information

C. Always use a secure Web browser
Using any version of Microsoft Internet Explorer as your browser provides you with an added level of security when
shopping on the Internet. These browsers use Secure Socket Layer (SSL) technology, a proven and easy-to-use
system that lets your browser automatically encrypt or scramble your personal data before sending it to the
merchant via the Internet. SSL shows you that a Web site is secure when a lock appears in your browser window
(lower right hand corner). You can also look at the URL, or Internet Location, to verify the SSL protocol is in place.
Most URL’s start with http://, but when a site is secure, the URL will start with https:// (“s” stands for secure).

D. Know Your Merchant
When considering an on-line purchase, please consider the following:

First, don’t give out your credit card number online unless you have read and understand the company’s privacy
statement, disclaimer, terms and conditions, warrantees and you have confirmed that they use safe online
shopping technologies like SSL or Secure Electronic Translation (SET). SET is an added layer of protection that is
emerging as an industry standard to make online purchasing safer than ever. Merchants who demonstrate they use
the best available methods to make your Internet transaction as safe as possible are allowed to display the SET
decal on their website. Some sites may claim to be encrypted when they actually are not. If you are not sure, ask
for an alternate method of payment. You can check Yahoo! Shopping which lists many of the online merchants who
use secure technology for safe electronic transactions (other search engines might have similar lists).

Second, don’t judge reliability by how nice or flashy a website may seem. Anyone can create, register and promote
a website; it’s relatively easy and inexpensive. Most legitimate merchants list their address, phone number and/or
contact person. At a minimum, be sure there is a phone number present.

Third, online auction sales remain the number one Internet fraud reported to the National Consumers League’s
Internet Fraud Watch. Be careful not to be pressured into making an immediate decision. Reputable merchants will
be happy to answer all of your questions and give you time to decide.

Last, if you have questions about a merchant, you can check the company’s complaint record with the Better
Business Bureau (see below for web address).
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E. Ask How Information is Passed to Merchants and Secured
For many Internet purchases, you are asked to use a fill-in form on the merchant’s website. Increasingly, merchants
allow you to send some information via the fill-in form and to phone in the more sensitive information, in our case,
the credit card number. For future purchases, you will usually only need to supply the last four or five digits of the
credit card number to verify your identity.

Sometimes a merchant will keep your credit card number on their system in case you want to make additional
purchases. How can you be sure the merchant is securing your personal information once it reaches their computer
system? Although unlikely, it’s possible that information stored in the company’s database can be stolen by
computer “hackers” or even by dishonest employees. When dealing with an unknown merchant, it might be worth
asking the merchant how the information collected about purchasers is maintained in a secured fashion.

F. Obtain Receipts
Every type of p-card transaction must have a receipt. An acceptable receipt for an Internet purchase includes a
screen copy of the order form and/or confirmation you receive from the merchant verifying that they received your
order. You may receive this confirmation immediately following the submission of the order or it may be sent to your
email address at a later date. Receipt must show dollar amount charged, items purchased, and name of company.
If there isn’t a sufficient description of the purchase noted, please write it in on the receipt.

G. Understand Troubleshooting Process
If you have placed an order online with a merchant and one or more of the following occurs, call JPMC
immediately to cancel your credit card (1-800-316-6056).

 You don’t receive the order within a reasonable amount of time (generally 2 weeks) and you are not
receiving returned phone calls from the vendor.

 The phone number on the website is no longer a working number.
 You hear the merchant went out of business.

If it is necessary to cancel your purchasing card as a result of a problem or suspected fraud, call the P-Card
Administrator to report the card has been cancelled and to receive help with the dispute process. A replacement
purchasing card may be requested.

H. Protect Yourself with Current Information
Because the Internet is changing at such a rapid pace, the risks of Internet purchasing and the techniques you can
employ to counteract those risks will be very different in three months, six months, or a year. Following are related
links to help you stay informed (not in priority order):

 www.fraud.org - The National Consumers League provides advice about telemarketing and Internet fraud.
 www.BBBOnLine.org - The Better Business Bureau (BBB) reliability program for participating online

merchant links to central BBB site for reports about businesses and information on how to contact
individual BBB across the U.S.



Mayor Steve Arnold Misty Dodge
Introduced by Prepared by

Finance Committee April 28, 2015
Referred to Date

RESOLUTION R-53-15

RESOLUTION ADOPTING PURCHASING CARD PROCEDURE MANUAL

WHEREAS, the City currently participates in a small credit card program and has several
individual store charge accounts set-up through the City; and

WHEREAS, there is an opportunity to expand and refine our existing program to realize
significant efficiencies and cost savings; and

WHEREAS, the City can piggy-back on the contract that was bid and negotiated by Waukesha
County on behalf of a consortium of Wisconsin municipalities; and

WHEREAS, the only financial cost of the contract is the required annual $35 fee to become a
member of the consortium.

NOW BE IT HEREBY RESOLVED, by the Fitchburg Common Council that it adopts the
purchasing card procedure manual.

BE IT FURTHER RESOLVED, by the Fitchburg Common Council that it directs the Finance
Director to join the VALUE consortium and enter into an agreement with JPMorgan Chase for
participation in their purchasing card program.

Adopted this _____ day of __________, 20___.

______________________________
Patti Anderson, City Clerk

______________________________
Steve Arnold, Mayor
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City of Fitchburg
Committee of Commission Referral

Direct Referral Initiated by:
Direct Referral Approved by:

Date Referred: April 28, 2015 Ordinance Number:
Date to Report: May 12, 2015 Resolution Number: R-54-15

Sponsored by: Mayor Arnold Drafted by: Roach

TITLE: Resolution Adopting Partnership Agreement with Fitchburg
Chamber Visitor and Business Bureau to Host “Concerts at

McKee”

Background: Concerts at McKee began as a Senior Center sponsored event in
2001. Over time, it has become a very popular community event, and last year the
Chamber of Commerce assisted in making Concerts at McKee the most
successful season yet. This year, the Senior Center has expressed an interest in
becoming less involved, and the Chamber has agreed to partner with the City in
the lead coordination role. The City continues to coordinate with the Chamber
and CEDA will continued their funding commitment for sponsorship.

Order Referred To Staff Contact Place on Agenda
For

Action Taken
On Referral

1 Finance Committee Roach May 12, 1015

2

3

4

Amendments:



Concerts at McKee Partnership

City of Fitchburg (CITY)

Fitchburg Chamber Visitor and Business Bureau (CHAMBER)

Scope
The CIW and CHAMBER desire to coordinate efforts to present "Concerts at McKee", three times per

year, on the third Monday of June, July and August, This event is a family friendly party in the park,

featuring food, beverages and music in an outdoor venue.

CITY Resoonsibilities
Appoint representative(s) to serve on the working committee.

The Parks Department will reserve the dates at McKee Farms Park and will be responsible for site

preparation including providing picnic tables, refuse and recycling bins, and access to adequate power

for the bands and sound system.

The CITY will waive all fees for park reservations and sound permits.

The CITY will review and approve all intoxicating beverage license requests in accordance with state law

and local procedures including temporary operator license and Special Class B permit.

The CITY will not be required to provide additional Police, Fire or EMS services on the day of the events.

The event will be covered by the CITY's insurance policy. The City will list the CHAMBER as an additional

insured onto the policy which would extend protection for these events only.

The CITY'$ Community and Economic Development Authority (CEDA) will support the event, financially,

with a contribution of $1,500 annually.

The CITY will promote the event through their web site, Facebook and Twitter accounts.

CHAM BER Responsibilities
Appoint representative(s) to serve on the working committee.

The CHAMBER will be the coordinator for the "day of event" decisions, including cancellation due to
weather and final layout of the venue.

Solicit private donations and manage all accounting for the event.

Negotiate and sign contrasts for entertainment, sound system, and food and beverage vendors.

Solicit and select a not-for-profit agency to sell beverages. Negotiate agreement for revenue sharing'

The CHAMBER will be primarily responsible for promotion of the event through various media.



ffi*.,*,,
J fu.Kee

Apply for sound permit, and any other City issued permits required for the event.

Cancqllation
Either party can cancel this agreement by giving the other party at least a ninety (6 months) notice.

This agreement was executed in Fitchburg, Wisconsin this
day of 20

Gity of Fitchburg
Printed Name:
Tiile:
Signature:

Fitchburg Ghamber
Printed Name:
Title:
Signature:



Mayor Arnold Roach
Introduced By Drafted By

Finance May 12, 1015
Referred to Date

RESOLUTION R-54-15

Resolution Adopting Partnership Agreement With Fitchburg Chamber
Visitor and Business Bureau to Host “Concerts at McKee”

WHEREAS, The City of Fitchburg Senior Center has been coordinating Concerts at
McKee since 2001; and

WHEREAS, the Senior Center has expressed an interest in becoming less involved in
the event; and

WHEREAS, the Fitchburg Chamber Visitor and Business Bureau has expressed an
interest in partnering with the City to host Concerts at McKee; and

WHEREAS, the parties have negotiated the attached memorandum of understanding to
address the responsibilities of each party with respect to this event.

THEREFORE, BE IT RESOLVED THAT, the Common Council of the City of Fitchburg
hereby approves the Partnership Agreement attached to this resolution, subject to
technical corrections approved by the City Attorney, and authorizes the Mayor and City
Clerk to sign the necessary documents.

Adopted by the Common Council of the City of Fitchburg, Wisconsin on this __ day of
___________, 2015

Approved by:________________________________
Steve Arnold, Mayor

Attested by:_________________________________
Patti Anderson, City Clerk



City of Fitchburg
Committee or Commission Referral

Direct Referral Initiated by:
Direct Referral Approved by:

Date Referred: April 14, 2015 Ordinance Number:
Date to Report Back: April 28, 2015 Resolution Number: R-50-15

Sponsored by: Mayor Drafted by: Planning / Zoning

TITLE: A RESOLUTION APPROVING FINAL PLAT REQUEST
(FP-2055-15) FOR THE PLAT OF QUARRY VISTA

Background: Final Plat request, FP-2055-15, Deborah Hatfield, agent for
Hamm Fam Land LLC, for the Final Plat of Quarry Vista.

Applicant is requesting approval of the Final Plat for Quarry Vista. The plat
calls for 20 parcels, 14 of which would be buildable. This is the first phase
of the Quarry Vista development.

Order Referred To Staff Contact Place on Agenda
For

Action Taken
On Referral

1 Plan Commission Hovel/Badtke April 21, 2015 Approved

2

Amendments:















































Plan Commission Planning / Zoning
Initiated by Drafted by

April 21, 2015

RESOLUTION R-50-15
A RESOLUTION APPROVING FINAL PLAT REQUEST (FP-2055-15) FOR THE PLAT OF

QUARRY VISTA

WHEREAS, Deborah Hatfield, agent for Hamm Fam Land LLC, has submitted a final
plat request (FP-2055-15) to for the Final Plat of Quarry Vista, and

WHEREAS, the Plan Commission has reviewed and recommended approval of the
proposed plat, with conditions,

NOW, THEREFORE, BE IT HEREBY RESOLVED that the Fitchburg Common Council
approves the final plat FP-2055-15, for Quarry Vista, with the following conditions:

1.) No other permit or approval is waived or deemed satisfied except for the approval
provided herein.

2.) A Subdivision Improvement Agreement shall be executed prior to the City signing of
the final plat.

3.) Park fees for the final plat shall be paid prior to the City signing of the final plat.
a. Park Improvement fee: Park Improvement for 14 single-family and 152 multi-

family units is $30,860 (2015 dollars)
b. Fee In-Lieu of Parkland Dedication: The proposed plat is deficient in parkland

dedication by 8,754 square feet, or 3.02 dwelling units. This deficiency shall
be made up through fee in-lieu of parkland dedication which equates to
$13,076.60 (2015 dollars). Credit for two dwelling units previously on
proposed Lot 15 shall be applied during the agreement for subdivision
improvements.

4.) Escrow for Fee In-Lieu of Street Frontage for Parkland: The proposed plat, based on
pro-rating of the preliminary plat, is deficient in street frontage for parkland by 149.11
feet. The fee in-lieu of street frontage for parkland is $350 per linear foot (2015
dollars); the deficiency requires $52,188.95 for fee in-lieu of park street frontage.
The City may be agreeable to an Escrow account being created to cover the
deficient street frontage, which could be released to the developer when sufficient
street frontage has been provided. The Escrow shall be greater than $52,188.95 to
account for an increase in the linear foot cost. This shall be addressed as part of the
developers agreement as required in condition 2 above.

5.) Applicant shall reimburse the City for the water main flushing until 80-dwelling units
are occupied with the subdivider to notify the City when this occupancy level has
been reached.

6.) Applicant shall construct 80 dwelling-units within 6-months of recording of this plat.
7.) The applicant shall post, prior to the City signing the final plat, a surety for the entire

cost of constructing the public water main to serve the Quarry Vista plat. The surety
will be reduced as impact fees are paid. The entire surety will be released if all of the
public improvements for development intended by the Comprehensive Development
Plan and preliminary plat are constructed and accepted within 48-months of the
recording of this final plat.



8.) All final details and drawings regarding the proposed improvements, including the
proposed retaining wall on north side of Quarry Vista Drive, shall be provided to
Public Works for review and approval prior to the City signing of the final plat.

Adopted this _______day of ______________, 2015

____________________________
Patti Anderson, City Clerk

Approved:________ _____________________________
Steve Arnold, Mayor



City of Fitchburg
Committee or Commission Referral

Direct Referral Initiated by:
Direct Referral Approved by:

Date Referred: April 14, 2015 Ordinance Number:
Date to Report Back: April 28, 2015 Resolution Number: R-51-15

Sponsored by: Mayor Drafted by: Planning / Zoning

TITLE: A RESOLUTION APPROVING PRELIMINARY PLAT FOR
FAHEY FIELDS

Background: Preliminary Plat request PP-2054-15 by Ronald Klaas, agent
for Fahey Land LLC, for approval of the Fahey Fields Preliminary Plat.

Applicant is requesting approval of a preliminary plat for Fahey Fields. This
preliminary plat calls for 126 parcels, 119 which are proposed as buildable.

Order Referred To Staff Contact Place on Agenda
For

Action Taken
On Referral

1 Plan Commission Hovel/Badtke April 21, 2015 Approved

2 Parks Commission Endl April 2, 2015 Approved

Amendments:



























Plan Commission Planning Dept.
Initiated by Drafted by

April 20, 2015
Date

RESOLUTION R-51-15
A RESOLUTION APPROVING PRELIMINARY PLAT FOR FAHEY FIELDS

WHEREAS, Ronald Klaas, agent for Fahey Land LLC, has submitted a request for
approval of a preliminary plat (PP-2054-15) for Fahey Fields, and

WHEREAS, the applicant has submitted a phasing plan for staging of public
improvements within the plat,

WHEREAS, the Plan Commission has reviewed and recommended approval, with
conditions, of the preliminary plat,

NOW, THEREFORE, BE IT HEREBY RESOLVED that the Common Council of the City
of Fitchburg herewith approves the preliminary plat (PP-2054-15) with the following conditions:

1.) No other permit or approval is waived or deemed satisfied except for the approval provided
herein.

2.) Subdivision Improvement Agreement and park fees will be required to be executed prior to
the City signing the final plat.

3.) Utility easements shall be shown on the final plat.
4.) Rezoning of the property at the time of the final plat to accommodate the uses herein

anticipated.
5.) Applicant shall work with Public Works on sanitary sewer and watermain layout and sizing.
6.) Compliance with conditions of CARPC Resolution 2009-15.
7.) The plat may be adjusted depending on the design of the roundabout at Fahey Glen and

Nobel Drive.
8.) Preliminary Plat provided to the City on April 15, 2015 which includes drainage arrows shall

be reviewed by Public Works and may need adjustments depending on Public Works
review.

9.) Mary Lane shall be used only for one direction of the street (north/south) or (east/west) as
there is a clean break at Fahey Glen where the street changes direction. Preliminary Plat
shall be updated to recognize this name change and be resubmitted within one week of Plan
Commission action for approval by Planning Department.

10.) Attend to Park Commission comments and show that the McGaw Park addition is capable
of handling the required improvements.

Adopted by the Common Council of the City of Fitchburg this_____day
of __________, 2015.

_____________________
Patti Anderson, City Clerk

Approved:__________ ______________________
Steve Arnold, Mayor
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City of Fitchburg
Committee of Commission Referral

Direct Referral Initiated by: Mayor Pfaff

Direct Referral Approved by: Mayor Pfaff

Date Referred: 3/10/2015 Ordinance Number:
Date to Report Back: 4/28/2015 Resolution Number: R-37-15

Sponsored by: Mayor Pfaff Drafted by: Planning

TITLE: ACCEPTING PUBLIC IMPROVEMENTS FOR TECHLANDS PLAT

Background: This resolution would accept all public improvements for the Techlands plat with
conditions. However, before going to the appropriate committees, the subdivider is required to
obtain approvals that the proposed design modifications meet chapter 30 stormwater
requirements for the offsite drainage and drainage on outlot 4, and provide the documents for
dedication of land suitable for park purposes of an equal area to compensate for parkland area
loss of outlot 4 from lots 22 and 23.

Order Referred To Staff Contact Place on Agenda
For

Action Taken
On Referral

1 Public Works Horton April 6, 2015 Approved

2 Plan Hovel April 21, 2015 Approved

3 Parks Endl April 2, 2015 Approved

4 Finance Dodge/Roach TBD

Amendments:
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Shawn Pfaff, Mayor Planning
Introduced by Prepared by

Public Works, Plan, Parks, Finance March 10, 2015
Referred to Date

RESOLUTION R-37-15
ACCEPTING PUBLIC IMPROVEMENTS

FOR TECHLANDS PLAT

WHEREAS, on July 8, 2014, the City of Fitchburg (the “City”) and TechLands, LLC (the
“Subdivider”) entered into an agreement for the subdivision improvements (the “Contract”) in the Plat of
TechLands in the City of Fitchburg (the “Plat”): and

WHEREAS, the Plat was recorded as document # 5083285; and

WHEREAS, the Plat lacks sufficient facilities to properly accommodate stormwater management
in accordance with Chapter 30, thereby negatively affecting dedicated parkland and requiring additional
level of public improvements; and

WHEREAS, the Subdivider has provided a plan to the City Engineer to use Outlot 4 of the Plat,
which was dedicated to the public for park purposes, for drainage purposes in meeting Chapter 30
requirements of the City code; and

WHEREAS, the stormwater management results in a reduction in the effective parkland
dedication; and

WHEREAS, to offset the loss of parkland, the Subdivider has agreed to provide an equal area
dedication of parkland from Lots 22 and 23 of the Plat adjoining Outlot 4 to offset that area lost to
stormwater management, which is more fully described in Exhibit A; and

WHEREAS, acceptance of the additional parkland from Lots 22 and 23 will allow the Subdivider
to construct the storm drainage channel, and complete the recreation path; and

WHEREAS, the Subdivider has provided a cost estimate to the City Engineer that has been
approved for the costs of additional public stormwater improvements on Outlot 4; and

WHEEREAS, the City entered into a Development Agreement (the “Agreement”) recorded as
document # 4767948 providing for a Tax Increment Contribution to assist in funding of certain public
improvements within the Plat; and

WHEREAS, the Board of Public Works and Common Council have previously reviewed and
approved the acceptance of Lots 1-4 and Lots 24-25 and the public improvements for Nobel Drive West of
Mica Drive and Mica Drive South; and

WHEREAS, the City Engineer has inspected and conditionally approved the subdivision
improvements for all lots and related public improvements in the Plat as called for by the Contract except
that final punch list items have not been completed; and

WHEREAS, the Board of Public Works has reviewed the proposal and recommends acceptance of
Public Improvements for the remainder of Plat and the acceptance of the remainder of the Lots.

NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Common Council of the City of
Fitchburg, Dane County, Wisconsin, hereby:



Page 2 of 2

1. Accepts as parkland dedication a strip of land 21 feet in width along the easterly side of lots 22
and 23 of the Plat, which constitutes an equal area or better of land than that being used for
storm water improvements on Outlot 4, with such area more fully described in Exhibit A. This
dedication is hereby accepted upon final approval by the City Engineer, Parks Director and
City Attorney and that the Mayor and Clerk are hereby authorized to execute any required
documents effecting the parkland dedication from Lots 22 and 23 of the Plat.

2. The City hereby agrees to amend the TID Agreement to cover up to 2/3 of the City approved
costs of the storm water conveyance channel on outlot 4, provided that the total contributions
for this and all other applicable improvements shall not exceed the $2 million total
contribution as set forth in the Agreement, further provided that the storm water and remaining
recreational path have been fully completed by August 1, 2015, although not including
acceptance by the City Engineer. If such improvements are not completed by August 1, 2015
the city reserves the right to to use the TID funds to complete the work.

3. The City Engineer is hereby authorized to withhold a Tax Increment contribution to the
Subdivider at 110% of the City Engineer’s estimated cost of construction of the storm water
improvements and completion of the recreation path as assurance for the proper completion
and acceptance of such improvements.

4. Public improvements within the Plat, except for the storm water channel and recreation path
improvements described herein, are hereby accepted provided that the following conditions
are met:
(a) filing of affidavits and lien waivers with the City Engineer evidencing that there are no

claims, actions or demands for damages arising out of or in any way relating to the project
and that no monies are owed to any surveyor, mechanic, contractor, subcontractor,
materialman or laborer and no such claims, actions or demands will be filed by the City
Clerk;

(b) provision of sufficient security, satisfactory to the City Engineer, City Attorney and Mayor
has been posted pursuant to the Contract to guarantee against defects in materials and
workmanship in the improvements hereby accepted for a period of one year following
compliance with the terms and conditions of this Resolution;

(c) timely payment by Subdivider of all outstanding engineering, inspection, consulting, legal
fees, and other outstanding expenses and administrative costs incurred by the City as
outlined in the Contract;

(d) verification by the City Administrator that all outstanding invoice charges related to the
Plat, including legal and engineering fees, have been paid by the Subdivider; and

(e) completion of all final punchlist items to the satisfaction of the City Engineer, related to
the accepted public improvements.

5. Upon compliance with items 1 and 4 above, the City authorizes building permits for lots 5
through 23 in the Plat, and the Mayor and City Clerk may execute the required acceptances on
behalf of the City.

6. If the storm water improvements to meet the requirements of Chapter 30, and the recreation
path are not fully completed (with restoration) by August 1, 2015, the Subdivider shall be due
no compensation for the construction of such stormwater improvements from the TID as
provided for in accord with item 2 above. Any TID contribution for such work, however, shall
not occur until such improvements have been accepted by the City Engineer.

7. Prior to final acceptance of the recreation path and storm water improvements, the Subdivider
shall post a security in an amount required by the City Engineer to guarantee against defects in
material and workmanship for such work for one year, if not already part of 4 (b).

8. The City Engineer and City Attorney are hereby authorized to prepare and have executed any
necessary documents necessary to affect the terms of this resolution.

Adopted this ___________ day of ________________, 2015.
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Approved:____________________________
Steve Arnold, Mayor

Attested By:___________________________
Patti Anderson, City Clerk



DATE: 4/23/2015

TO: FINANCE COMMITTEE

FROM: FINANCE DEPARTMENT

RE: CASH DISBURSEMENTS

Checks Description Batch Amount

Dated Check Nos.

4/16/2015 WEEKLY A 110570-110652 $176,009.13

4/22/2015 WEEKLY B 110657-110709 $26,486.06

TOTAL $202,495.19

CHECK NUMBERS 110653-110656 WERE USED FOR 4/14/15 APPROVED FINANCE BATCH IN THE AMOUNT OF

$274,775.84



DATE:    APRIL 23, 2015

TO:        FINANCE COMMITTEE

FROM:    FINANCE DEPT

FOR FINANCE APPROVAL:  OVER $25,000 

ACCT NO AMOUNT

HD SUPPLY WATER WORKS

162 - MXU's and 160 3/4inch meters 600-10722 $32,838.00

TOTAL $32,838.00

Page 1 of 1



PENDING REFERRAL ITEMS

 Rezone Request RZ-1853-09 by Randy Bruce of Knothe & Bruce Architect, LLC, Agent for McKee
Family, LLC, to Rezone from Residential Medium Density (R-M) to Planned Development District
General Implementation Plan (PDD-GIP) Property Associated with Lots 53 & 54 of Chapel Valley Plat


R-70-14 Resolution Designating Path Location for a Connection to McKee Road from the Military Ridge
Path - tabled June 24, 2014


2014-O-22 Chapter 54 - Parks, Recreation and Forestry, Article III Division 3. Tree and Shrub
Management

 R-26-15 Authorizing Acceptance of 2015 Contract Bid


R-46-15 Authorizing Acceptance of a State/Municipal Agreement for the
Reconstruction of Lacy Road from the Community Center to S. Syene Road

 R-49-15 Public Works Street Equipment Replacement - Street Sweeper
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