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Agenda
Commission on Aging

Thursday, August 13, 2015
8:30a.m.

City Hall

NOTICE IS HEREBY GIVEN that there will be a meeting of the Fitchburg Commission on
Aging at 8:30A.M. on Thursday, August 13, 2015 in the Fitchburg City Hall, 5520 E.
Lacy Road, Fitchburg.

1. Call to Order

2. Approval of April 2015 minutes (did not have a quorum at June’s meeting)

3. Director’s Report

4. Fitchburg Senior Center Friends Report – Sue Sheets

5. Old Business – Room Fee/Instructor Policy Committee

6. New Business – Appointment of Chairman
Discussion/Approval of New Instructor Packet
Discussion/Approval of Fire & Tornado Policy
Discussion/Approval of Accident & Health Emergency Policy
Discussion 2016 Budget

7. Such Other Matters – Next meeting September 10, 2015

8. Adjournment

NOTE: It is possible that members of and possibly a quorum of other governmental bodies of the municipality may
be in attendance at the above-stated meeting to gather information.  No action will be taken by any governmental
body at the above-stated meeting other than the governmental body specifically referred to above in this notice.

Please note that upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals
through appropriate aide and services.  For additional information or to request this service, contact Jill McHone at
5510 E. Lacy Road, Fitchburg, WI 53711.  (Phone 608-270-4290).
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Fitchburg Commission on Aging
Draft Minutes
April 9, 2015

MEMBERS PRESENT: Anne Scott, Jim Sosnouski, Richard Bloomquist, Ruth Domack, Sue Sheets

STAFF PRESENT:  Jill McHone

CALL TO ORDER

 Chair Sosnouski called meeting to order at 4:00pm
 Approval of February 12 meeting minutes
 Motion to accept minutes with the addition that Sue Sheets should be listed as Absent:

Minutes of February 12, 2015 meeting approved. Seconded. Passed
REPORT ON ROOM RATE POLICY presented by Ruth Domack

 Ruth presented the new Room Rate Policy for Fiscal Year 2015.
 All classes should be categorized based on the purpose of the class: Instructional,

Recreational, Health & Wellness Providers, and Miscellaneous.
 There is only one employee at this point and all of the rest are self-employed

contractors. The city is currently reviewing a standard contract.
 The room charge will be a 90/10 split between instructor and Fitchburg Senior Center
 A form will be published in the Newsletter for the purposes of registration.
 Since some classes will have a minimum number of participants to begin, a policy

statement is being submitted to the city with verbiage that will be on the registration
form. If a minimum is needed, that will be specified on the application form. It will be
necessary to advertise the minimum number requirement.

 Richard asked that the contract for contractors that they would be subject to the same
rules as Fitchburg employees.

 Motion to approve the Room Rate Policy. Seconded. Passed.
 It was noted that the cancellation policy be added to page 2 of the policy.

DIRECTOR’S REPORT

 Thank you to all of the members of the Room Rate Policy committee
 150 people were served in the Tax Help initiative. That all ran smoothly.
 The old computers have been scrubbed and all but one are being taken to auction. The

one left will be put in the library.
 Tech classes are filling quickly.
 The Fitchburg Cycles bike kick-off will be on April 21.
 March Learning Annex featured a program on Irish History with Bill and Carol Kinney
 Pickleball will run through the summer. The Parks department will be marking two

tennis courts in Swan Creek for pickleball. We average 7 to 10 people each week, plus
some city employees after work.

 We have partnered with the fire department to have a drawing for 40-50 smoke
detectors. They will be installed by fire personnel.



 Sharing Sundays has served 20 people on each of the two Sundays. The meals have been
catered by HyVee. Participants have been invited and the food is paid for by the grant.

 May is Older Americans Month. We will honor 35 people this year who are 90 years of
age or older. The Fitchburg singers will perform. Pat Richter will be here on May 14.

 David is heading up the Energy Task Force. Three UW Volunteers (girls) have come to
work one day a week. John Melby has offered to assist with bigger projects.

 Dementia Friendly preparations continue. At least 50% of the city employees and 60
firemen have been trained. May 15 is the kick-off at 6:00pm at BTC with a showing of
the film, Still Alice.

 Jill has completed the Wisconsin Women’s Policy Institute training.
 On behalf of WASC (Wisconsin Association of Senior Centers) Jill prepared a sent a letter

to Senator Alberta Darling and the Joint Finance Committee regarding changes
proposed in the Governor’s budget that will negatively impact seniors. Jill is the
Legislative Chair for WASC

 The Capital Improvement Plan is due in April.  We will be installing new acoustic tiles in
the Oak Room from the CIP from last year. We are looking at a five-year plan.

 The Annual Report has been prepared. We’ve had a good year. The new receptionist has
been a big help. The Friends group is growing and engaged in progressive thinking. We
are looking for more volunteer-led programs. The meal program is growing – 45 drivers,
3 routes with 36 people working in the kitchen. Case management continues similar to
last year.

 The COA terms of Sue Sheets and Jim Sosnouski expire and they have applied to be
reappointed. This is Richard Bloomquist’s final meeting on the Commission. Thank you
to Richard for all he has done for the Seniors.

FITCHBURG SENIOR CENTER FRIENDS (FSCF)

 The Pancake Breakfast on March 22 hosted 390 people, up from 321 last year. We
raised more money than before. HyVee donated 400 sausages and invited us to consider
ordering more of the groceries from them next year at cost or perhaps a discount.

 Fundraising Committee has been meeting to make changes in fundraising events. There
will be no beer sales at the summer concerts this year. There will be no more pig roasts.
The committee is looking into other ideas.

 Trip chairperson Georgia Ascher has resigned after her final trip in June. A committee of
four will meet to discuss the future of the travel program.

 The Friends are having a get-acquainted event with the Friends of the Library. We hope
to meet in this way with other Fitchburg groups.

 Our last expenditure was for $100 for Special Needs Transportation.
 The FSCF also manages Singers’ and Crafty Crew accounts and helps by making

donations when necessary.
 We have a new member – John Haberle. There is still one opening.
 We are sponsoring a Mother’s Day Fundraiser – sales of plants from Fitchburg Farms.

ADJOURNMENT

 Motion to adjourn. Seconded. Passed
 Meeting adjourned at 4:50pm
 Next meeting is June 11, 2015 at 4 pm.



Instructor Agreement as Independent
Contractor

Date:__________________

___________________________ has been retained as an independent contractor for the
Fitchburg Senior Center for the class/classes described below.  By signing below, the Instructor
agrees to be paid 90% of the total fees collected with 10% being retained by the Fitchburg
Senior Center. All fees will be collected by the Senior Center.

Because this business relationship is that of independent contractor, there is no entitlement to
benefits such as health insurance, life insurance, liability insurance, unemployment insurance or
retirement. Taxes, FICA, nor any other deductions will be made.

Class Description Day/Time

Fee Charged # Participants Total Fees Collected

10% Retained by Sr. Center 90% Payment to Instructor Additional Info

Mailing Address:_______________________________________________________________

Phone:_____________________________  Email:___________________________________

Social Security/Tax ID #:________________________________________________________

Instructor Signature:____________________________________________________________

Staff Signature:________________________________________________________________



Independent Contractor vs. Employee Checklist
This form must be completed when considering a new program, class, or event offered by the City.  Please
include the name of the program along with a brief description. Answer each question below as it relates to the
person being paid to conduct said class or training to determine the appropriate employment status. This form
must be completed and discussed with human resources prior to the start of the class.

Class Title:
Description:

Start Date: End Date:

Instructor:
Behavioral Control Factors: YES NO N/A
Will the City provide instruction about when, where, and how the work is to be
done?
Will you provide training to the individual?
Will you require the individual to perform the services personally?
Will the City establish the hours of work?
Will the City require progress reports on a regular basis?
Financial Control Factors:
Does the worker have a Federal Tax ID number?
Is the worker paid on an hourly or salaried basis?
Does the City set the hourly rate?
Does the City provide the tools/equipment needed to perform the work?
Does the worker have the ability to have a profit or loss from the job?
Does the worker pay their own expenses?
Relationship Factors:
Does the worker regularly perform similar projects or work for other companies?
Do the City and worker have a long-term work relationship?
Does the relationship relate only to contract work?
Does the worker provide services to the City in any other manner?
Will the City integrate the worker’s service into its daily operations by providing
email, a work space, and requiring attendance at meeting?

I certify that the above information is true correct to the best of my knowledge. In the event that any of
the above factors change I will notify Human Resources to re-evaluate the work relationship.

Signature: Date:











Accidents & Health Emergency Policy
Falls

If an individual falls and cannot get up, call 911 immediately and administer first aid/CPR if needed and you
are qualified to do so. If the individual appears able to get up, proceed with care and follow the steps below.

 Check their status often while moving into each of the positions by asking if there is any pain or
dizziness

 Bring a chair close by; help the person turn onto the side and bend the upper leg; help the person into
a semi-seated position.

 Placing yourself behind the person and getting a firm grip on the hips, help the person to a kneeling
position with both hands on the chair.

 Holding on to the chair, the person should then place the stronger leg in front. You may help by guiding
his or her leg.

 With a firm grip on the hips, help the person to stand, then turn and sit on the chair

Fainting

If there is no head/neck injury and the person is unconscious, put them in the
recovery position ( on their side with their head resting on their arm and lower knee
pulled forward)  If the person is conscious, position him/her their  back. Raise the
person's legs above heart level — about 12 inches. Loosen belts, collars or other
constrictive clothing. To reduce the chance of fainting again, don't get the person up
too quickly. If the person doesn't regain consciousness within one minute, call 911 or
your local emergency number. Check the person's airway to be sure it's clear.
Watch for vomiting.

Check for signs of circulation (breathing, coughing or movement). If absent, begin CPR. Call 911 or your local
emergency number. Continue CPR until help arrives or the person responds and begins to breathe.



Low Blood Sugar

If the person is fully capable of swallowing, give them juice, sugar water or even maple syrup. If symptoms do
not go away, call 911

Heart Attack Symptoms – Call 911

Chest pain or discomfort
Discomfort in other areas of the upper body such as back, neck, jaw or stomach
Shortness of breath (with or without chest discomfort)
Sweating, Nausea or lightheadedness

Sit the person down in case they get dizzy.  You will be directed by 911 to give them aspirin (up to 324mg)

Stroke Symptoms – Call 911

FAST

F – Face Ask the person to smile.  Does one side of the face droop?
A – Arms Ask the person to raise both arms.  Does one arm drift downward?
S- Speech Ask the person to repeat a simple phrase.  Is their speech slurred or strange?
T – Time If you observe any of these signs, call 911 immediately.

Sit the person down in case they get dizzy.

Excessive Bleeding

Apply pressure with gauze for a wound.  For nosebleeds pinch both nares hard and have person lean forward
(if lean back blood goes into stomach and may cause vomiting).

**In all emergency situations remain with the person until help arrives**

**Complete an Incident Report**

Reviewed by Fitchburg EMS 5/15



Emergency Fire and Tornado Procedures

Fire Drill Procedures
1) Call 9-1-1 and alert them to the nature of the emergency.
2) Activate the fire alarm.
3) Move persons in immediate area away from the fire.
4) Evacuate the persons from the building, if necessary, using the north exits.  If these exits are blocked,

use the stairway at the south end of the building and exit using the main door.  Have staff provide
assistance if necessary.

5) If fire is small and can be done safely, have a least two people with two fire extinguishers put out the
fire.

6) If can be done safely, close all classroom and office doors to prevent damage to rooms not affected by
the fire.

7) Staff will proceed to direct all persons to the north end of the parking lot and wait for further
instructions. At this time the supervisor will perform a head count.

8) Supervisor will designate a person to meet the emergency response team and notify them of the
location and nature of the emergency and whether persons may still be inside.

Tornado Watch
Supervisor or staff member in charge will notify all persons in the Senior Center that there is a tornado watch
and to be alert to directions to move into the Swan Creek Room in the event the tornado watch becomes a
warning.  Include reminder as to location of room.

Tornado Warning
Supervisor or staff member in charge will direct all persons in the Senior Center to go into the Swan Creek
Room until the “all clear” is given.

Reviewed by Fitchburg Fire Department 5/15


	COA_20150813_ag.pdf (p.1)
	COA_20150409.mn.pdf (p.2-3)
	New Instructors Complete Packet.pdf (p.4-9)
	Instructor Agreement.pdf (p.1)
	Independent Contractor Checklist.pdf (p.2)
	W-9.pdf (p.3-6)

	Accident & Health Emergency Policy.pdf (p.10-11)
	Fire & Tornado Drill Policy.pdf (p.12)



