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Request for Qualifications 
City of Fitchburg, Wisconsin 

Catalytic Project –  
No Increase in Post Development Run-off Volume 

August 26, 2011 
 

Introduction 
This Request for Qualifications (RFQ) is being issued by the City of Fitchburg for the purpose of 
securing a qualified engineering firm to conduct research, create and implement stormwater 
analysis guidelines and templates for cities and developers to meet the Capital Area Regional 
Planning Commission (CARPC) requirement of 100 percent volume control (stay-on) of post 
development runoff, as compared to pre-development runoff, for the one and five-year average 
rainfall period, within various density developments.  The guidelines and templates will be made 
available for use in the McGaw Park Neighborhood.   
 
Background 
The McGaw Park Neighborhood Plan is a resource-based plan, produced with significant public 
interaction, and was adopted as an appendix to the Fitchburg Comprehensive Plan in June 2009 
(http://www.city.fitchburg.wi.us/departments/cityHall/planning/McGawParkNeighborhood.php).  The 
higher density development proposed in the McGaw Park plan leads to greater impervious 
surface ratios and correspondingly more stormwater to manage in smaller areas.  The plan is 
based on higher density development at the east end of the neighborhood near a proposed future 
transit station on an existing rail line.  Density declines as it moves west, but then increases once 
again in its west portion with mixed use and business park development adjacent to an existing 
business park.   
 
In March 2010, CARPC approved the urban service area expansion to serve the northern portion 
of this neighborhood, with the requirement to control post development runoff volumes to be 
equal to or less than pre-development runoff volumes for the one-year average annual rainfall 
period as well as the five year average rainfall period as defined by WisDNR  
(http://www.city.fitchburg.wi.us/departments/cityHall/planning/documents/CARPC_ResolutionAdoption.pdf). 
 
To assist developers in meeting this requirement, for various density developments, the City of 
Fitchburg partnered with CARPC in the grant application to the federal Sustainable Communities 
Regional Planning Grant Program as a catalytic project in studying different templates for cities 
and developers to meet the stormwater requirement.  CARPC was a recipient of the grant and 
included $30,000 in funding for a consultant to study the different templates. 
 
Catalytic Project 
The consultant team will work with a local project team made up of experts within the field and 
key stakeholders.  The task of the consultant team would consist of reviewing the stormwater 
standards agreed to by CARPC and the City of Fitchburg for this area, the McGaw Park 
Neighborhood Plan, and local and regional conditions and begin working on varied cost-
effective strategies to address the stormwater regulations.  The consultant team would meet with 
the local project team, as needed, to gain additional knowledge, address questions, and to discuss 
the advancements of the project.  The consultant team will also conduct modeling analysis of a 



hypothetical block (or blocks) of the McGaw Park Neighborhood with a range of development 
types to assess volume control performance, options and cost.     
 
Various methods should be researched and evaluated to meet the 100% pre-development stay-on 
standard. 
 
The McGaw Park Neighborhood would be available as a pilot program in implementing the 
recommended stormwater methods as development proposals are brought forward.   
 
Deliverables 
The consultant team will run a strategy session to educate the development community and 
various site and building plan designers on the different methods of approach identified within 
the initial report.  Based off of that meeting and the comments received from the development 
community, the modeling analysis may need to be revised accordingly. 
 
The final report will include literature and the different methods of approach with their 
associated costs, benefits and applicability through the region to use in meeting the volume 
control standard within various density developments and design templates, along with the 
modeling analysis. 
 
General RFQ requirements 

1. Legal name of the firm and signature of the persons legally authorized to bind the firm to 
a contract.  Please provide phone number, fax number and email address of the person 
who would be available to answer city inquiries on the response. (Max. 1 page) 

2. List the personnel to be involved in the study, their roles and responsibilities, and include 
a resume of each. (Max. 2 pages per personnel) 

3. Methodology addressing the scope of work.  (Max. 2 pages) 
4. Identify and provide the three most recent examples of similar stormwater analysis 

projects accomplished, along with name and contact information for references. (Max. 3 
pages) 

5. Identify current or past City of Fitchburg landowners or developers doing business in 
Fitchburg that you worked with.   

6. Agree to appear at a pre-selection interview at no cost.  No reimbursement will occur for 
preparation costs by the responder or their sub-consultant(s). 

7. Proposed project schedule (Project shall be completed within 12 months). 
 
Submission Deadline is September 28, 2011, 1:00 pm local time, with all proposals due to the 
City of Fitchburg Planning Department, Fitchburg City Hall, 5520 Lacy Road, Fitchburg, WI  
53711.  Four copies of the proposal response, with one additional copy in PDF on a CD are 
required.  The city prefers that the paper copies be three holed punched, with a cover sheet, and 
each copy paper clipped.  Please do not use a binder. 
 
Disclosure.  The City is undertaking this RFQ under funds received from the Capital Region’s 
Sustainable Communities Regional Planning Grant.  
(http://www.city.fitchburg.wi.us/departments/cityHall/planning/SCRPGGrant.php)   
 



Consultants should review the Subgrantee Agreement, between CARPC and the City of 
Fitchburg (see attached). 
 
The City may delay payment to the Consultant until reimbursement is received from CARPC via 
the U.S. Department of Housing and Urban Development (HUD). 
 
Evaluation Criteria.  Submittals shall be reviewed by a selection committee, who will make a 
recommendation to the Common Council.  Presentations and/or interviews of finalists are 
anticipated.  The following criteria will be considered in the selection process: 

1. General qualifications of the company and personnel. 
2. Experience and past projects in stormwater analysis, especially stormwater volume 

control.  
3. References 

 
Decision to Proceed.  The decision to proceed will be based on the City securing a contract with 
the selected qualified consultant.    
 
Staff Contact: 

   Thomas D. Hovel 
  City of Fitchburg 
  5520 Lacy Road 
  Fitchburg, WI  53711 
  608 270 4255 
  thomas.hovel@city.fitchburg.wi.us 
 

 
   
 
















